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Imagine Manager

This section gives a basic overview of Imagine Manager, the Imagine Learning management system.

Starting Imagine Manager

1. Obtain the IP address or server name of your Imagine Learning server from your IT administrator.

2. In a web browser, enter the IP address or server name of your Imagine Learning server.

3. At the Welcome screen, click Manager Login.

Monager Login

Welcome

Welcome to Imogine Monager, the eosy-fo-use monagement system for

e Imagine Leaming. Click Get Started to accass the Student Manu and
e ~ choose your starting location.

4. Enter your account name (user name) and password and click Log In.

Leg In X

Account Narme: U )

Password:

Log In

Copyright © Imagine Learning, Inc.
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Setting Up Students

Adding Students

1. From the Home screen, click Students in the Set Up area (or click the Set Up tab on the left side of the
window, then click Students).

!‘Se’r Up

Set up and manage students, users, organizations, and

&R Users

Imagine Manager

)
2. Select the group to which you want to add a student. Groups are designated with this icon:

Set Up > Students

=2 t Romero, Leficia

L%
r Aguikar Cecilia 112358 3paorish Fr=-i 15 min
\b—‘ Cruz ..h\cricu [ 111588 . Sponish [ Pre-K 15 min
# Gomez :Ancl 100301 Spanish Fra-K 15 rrin
‘ ”I‘E"BR! .Riccrclo . Lesg01 ”Spcni:h .Pr&l( 15 rrin
h Morales | Diego . SAAETL Spanish | Fra-iC 15 min
- Rormos | Liliana | 101867 Spcrish | Fre-K 15 rin
[h| Solazar :.Alucei : 100657 . Sparish : Fre-k 15 min

3. Click Add Student... in the right sidebar.

I

g t Romero, Leficia

N

: Merales Diego | 554874 :Spcln'sh Pre-K 15 min

Aguilar Ceciia 112358 | Spansh Pre-K 15 min
w" Cruz | Monica | 111538 Sponsh | Pre-K 15 rmin
m | Gomez | Ana 100301 Spansh | Pre-k 15 min Add '-'de“*-'@.
o i iy | i | 1 1 Edit Group DAlllis
‘ Herrsra Ricordo | 564801 Spansh | Pre-K 15 min Delete Group.

Copyright © Imagine Learning, Inc.



4. Imagine Manager prompts you to search for the student in case his or her account has already been
created. To search, enter the student’s first or last name or student ID in the Search field at the top of the
Add Student window and click Search.

Add Student

| Cocilial | ssamch|
|| Show unassigned students only

Enter the student's name (first or last) or student ID in the field above. Cr, click the
Create New Student link to marnually enter a new student's information.
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5. If you find the student you're looking for, select the student and click OK to add the student to the group
you previously selected.

Add Student

Cecilia

___| Show unassigned studerts only

Cecilia

Aguilar
ID: 112388

Create New Student =

OR

If you don’t find the student you're looking for, click Create New Student to create a new student
account.

Create New Student =

Copyright © Imagine Learning, Inc.



Imagine Manager

Then enter the student’s information and click OK. If you place your cursor over the question mark icons,
you will see tips on how to complete each field.

Grade Level (7
[pex 5

Student Type (2

[] English Learmer

D Struggling Reader

|| studentwith Disabilifies

Last Name 7 Firsl Name 7
Fatlo Hernandez
Prefered Name 7 StudentiD 1

Hernandez 105789

Fassword 7

] No password [not ‘t

recommendad] TEETTE
Gender

® Male
O Female

Editing Student Information

1. To edit a student’s information, select a student and click Edit Student Details... in the right sidebar.

e e

= & Default Organization
@ " Administrator,
=} & Las Americas Hementany
2 @ romers. Leticia
El m Students
"'“‘-'.'.:M‘r 2 . .
r Agdlar | Cecila |
" o Worics
- |

- |

112358 |Z Spanish

1M1588 | Spanish

1nran £rcanich,

s

2. Change any information and then click OK to save your changes.

] Engikin Leamer
_| strugging Reodar
| Student with Cisatilities

Lost Name (7 First Name 7 Fossword (1 Imags
i o
- ™ v
Preferad Name ¢ StudentID ¢ me ot l
Caclia 112358 recommenced| Add Fholo
Glode level 1 Gender
Pre-k - © Mol
@ Fernale
StugentType (1

[0 ] QKD Caneel
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Editing Multiple Students’ Information

1. To edit multiple students’ information at once, press and hold the Ctrl key, click to select the students
whose information you want to edit, then click Edit Student Details... in the right sidebar.

Crz Monica 111588

* Gomez Ang 100301
PIESaE=r=

}g Morales  Disgs SasAR
H Rarmos Liiara 10867

h‘ Solazmr | Avacel | 100487

2. Use the drop-down menus to change the desired fields and click OK to save your changes.

Edit Stuedent Details

Grade Level

Student Type
English Leamer

Struggling Reader

OKL\.

..S =

Sparikh

Spankh
Spankh
Spanish

Spanisn

3 Studentsz Selected

Stucent with Disabifies o Changels|

Cancel

Setting or Changing Students’ Session Time

When you add a student to a group, the student’s session time is automatically adjusted to match the group’s
preset session time. To change a student’s session time, follow the steps below.

1. Select one or more students and click Set Session Time... in the right sidebar.

=] b Romere, Leficia
=] My Students
P [rono | coce
o

Cruz Meniza

* Saomez Ang

m Hemsra | Ricardo
h Maorales Diego
E Rameos Lilianz

Copyright © Imagine Learning, Inc.

112358

111588

100301

566301

584304

101657

Spﬂrﬁm.

Eparigh
Spanizh

Sponisn

Sparich

Spanish

15 min

15 min

15 min

15 min

15 min

15 min

15 min

15 min

15min

15min

15 min

15 min
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Imagine Manager

2. Change the session time for the selected students and click OK.

on Time

Set the session time for the selected
student(s} to:

——TEE——,
(]9 Cancel

Removing Students

1. To remove a student from a group, select the student and click Remove Student... in the right sidebar.

T

= ' Romero, Leticia

=] mMyShdenis
= r . . Gl g
-PQLI(I Ceclia 112358 Spankhn Pre-K 15 min

ScerD) nguope o vl sl ——|

T Cruz Meonica 111588 Spanih Pre-i 15 min
m Gomez Ana 100301 Spankh Pre-K 15 min
m. .Herreru Rizardo . 546801 Spankh .Pre—l( . 15 min
M .Mcamlcs Diego 65004 Spanih .Prc-l( . 15 min
E.. Ramos Liiana 101 6467 Spankh .Pre—l( . 15 min

2. A window appears to confirm your decision. Click Yes. The student will be removed from the group and
placed in Unassigned. All the student’s information will remain in the database. You can add the student
to a group again at any time.

Confirm 3B |

Are yvou sure yvou want to remove the 1 sslected
student(s) €

P ——
Yesl: Mo

n Copyright © Imagine Learning, Inc.



Managing Groups

Creating a Group

1. From the Home screen, click Students in the Set Up area (or click the Set Up tab on the left side of the

window, then click Students).

!Set Up

Add or remove students, create groups, or edit student settings

2. Select the desired teacher from the list.
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First Narr

dent ID

= .Ihmem Leficia __l\_

N RAnrism 111888

3. Click Create Group... in the right sidebar.

Grade Level

Tmich

| = b Romero. Leficia
il e
r Agular Cecilia | 112358 :SDCII'I'ISh Fre-K | 15 min
-‘: Cruz E::Monicc: 1 11588 Spclmsh ?::Prel( 15 min
m Gomez Ana 100201 ES;:N:m'lsh Pre-K 15 rnin
m Herrera [ .Rfoclrdo .566301 f.Spcln'lsh E. Pre-K . 15 min
h Morales .D’IEQO .566894 :"Span'lsh .Pr&K | 15 min

Copyright © Imagine Learning, Inc.
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Imagine Manager

4. Enter the group’s information and click OK.

(Aﬁemoon S‘.ession|

Default Session Time: (7 rrinutes

OK h Cancel

Now you’re ready to add students to the group. See the “Add Students” section in this guide for details.

Editing Group Details

1. To edit a group’s settings, select the group name on the Set Up > Students screen.

P P T

] . Romero, Leficia

r Aguilar Ceciia 112358 Spanish Pre-K
“: Cruz Meonica 111588 Spanish Pre-kK
# GoOmez Ang 100301 Spanish Pre-K

= . Romero, Leficia

Afternoon Session

==
2 n My Studants
=9

r Agular | Cecilo 112358 Sponish | Pre-k
“' Cruz Moniza | 111582 Spamish | Pre-k
’ Gomez | Ara 100301 Spamish | Prek

.‘ Herrera Ricardo 554801 Spanish Pre-K

15 min

15 min

15min

15 min

15 min

15 min

15 min

Import Students_
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3. Change the group’s name, default session time, or group type and click OK to save your changes.

it Group Details

Name: (_3, Aftemoon Session g
: =

Defoult Session Time: (1) 3
Group Type: (1 [Spclnlsh - ] 5
: =
Y

va

OK Cancel o

Deleting a Group

1. To delete a group, select the group name on the Set Up > Students screen and click Delete Group... in the
right sidebar.

Espaitol
g.ﬂﬂemomsmn |

=] gh\y Students Afternoon Session
? Aguilar Cecila 112358 Soanish Fre-i . 15 min .
w‘_‘ Cruz .N\Onnu . 111588 Spanish Fre-K 15 min
m Gomez Ang 100301 Soanish Fre-K . 15 min
‘ Hemrara . Ricardo .566301 Soanish Fra-K . 15 min

2. A window appears to confirm your decision. Click Yes.

Confirm B

Are you sure you want fo delete the "Afternoon

@ Session” group?
Any students in the group willnot be deleted, but
they will be removed from your student list.

_'\;?E No

Note: If there are any students in the group, they will be removed along with the group, but their accounts
will remain in the database. You may add them to any of your other groups at any time.

Copyright © Imagine Learning, Inc. a



Imagine Manager

D> Starting Imagine Learning

Starting Student Sessions

1. From the Home screen, click Student Sessions in the Start area (or click the Start tab on the left side of
the window, then click Student Sessions).

> start

Sort student sesslons or browse he activity menu

an I
B v | o v

2. Select the group that will be beginning the session by clicking the check box next to the group name.

OR

a3 b Romero, Leficia

& %ﬂ My Students
[ Bt

First Name

Student ID

Click the arrow next to the group name to show all the students in the group, then select only the students
who will be using the program this session.

T e |

= |E| b Romero, Leficia

=] E‘ g,ﬁyﬂudenh
ary]

| Gomez

v

BONOSE

FRzL %

Aguilar

Cruz

Hemera
Maorales

Ramaos

| Salazar

Cecilia

Menica

Ana

| Ricardo

Diege

Liliana

Araceli

112358

111588

100301

| 565501
566594

1016587

100489

Student ID Language

[ Spanish
| Spanish
\ Spanish
Spanish

Spanish
[ Spanish

Spanish

| Pre-K

| Pre-i
\ Pre-K

Pre-i

Pre-K

| Pre-K

Pre-K

Grade

15 min

15 min

15 min

15 min

152 min

15 min

15 min

Copyright © Imagine Learning, Inc.



3. If you want to change the session time for today only, check the Override session time box in the right
sidebar and enter a new session time.

Q

@” w_'_.cxuz (Meriee | TS Spenin Fredt | 18 min 5
] n Somez | Ara e Spankh | PreE 15 min )
D‘m .hccm:lu .5o.sm| .klunhl ”Fle{ .I5n|in o
o Moeoles | Disge | 546894 Iponkh  Fre 15 rin =
| IRt B [SiEh. [Bhamin | | =
[N E Ramos Liiara 0iss? | Zpansh | Pret 1% min Urg
=i h Sgiczor | Avosel | 00435 Spaneh | Fre 15 min =

4. Click Start to begin the student sessions.

Starting the Student Menu

You can access the Student Menu while logged in to Imagine Manager. You can also set up a shortcut, favorite, or
bookmark that a student can use to go directly to the Student Menu.

Starting the Student Menu from Imagine Manager

1. From the Home screen, click Student Menu in the Start area. This logs you out of Imagine Manager and
starts the Student Menu at the highest level (organization or user) to which you have access.

2. Navigate to the student whose session you want to start.

Note: You can also access the Student Menu from the Welcome screen by clicking Get Started.

Creating a Desktop Shortcut to the Student Menu

You can create a desktop shortcut that students can use to access the student menu and start a session.

1. Start Imagine Manager on the computer where you want to create the shortcut. See the “Starting Imagine
Manager” section in this guide for details.

2. Click Student Menu on the Home tab.

Copyright © Imagine Learning, Inc.



3. Navigate to the screen displaying the school, teacher, group, or students you want as a starting location for
this computer.

Note: You can click any name in the location bar above the display area (such as Las Americas
Elementary in the graphic below) to move back to a previous organization, user, or group.

4. Click Create Shortcut and follow the onscreen directions to add a desktop shortcut.

Note: For more details, click the Need help? link on the Create Shortcut dialog box.

Imagine Manager

fcul | Manager Login
()
Imaginelearning

Default Organization ¥ Las Americas Elementary > Mrs. Romero >

Y

Ana Gomez Aracel Salazar Cecilia Aguilar Diego Morales Liliana Ramaos Monica Cruz

&

Ricardo Harrera

Copyright © Imagine Learning, Inc.



Editing User Details

1. If you need to make changes to your personal profile, click your name in the top right corner of the
Imagine Manager window.

Logged In: Mrs. Romero | Log Out | Help

Imagine News

What's New at Imagine Leaming

More...

2. Make the needed changes and click OK.

Edit User Details

Mrs. Romero
Account Name 7

Mrs. Romero
Password 7

Title {2 First MName:
Mrs. Letficia
Display Name 7

Last Name

Romero

Phone Mumber

(I ) Add Photo
Language (_?_,, Role Q,.
[Engrlsh - ] O Administrator
Confirm Password R

O Inactive

FeRRRERN

OK |: Cancel

Starting Imagine Manager Activity Menu

The Activity Menu allows you to view and play through all the Imagine Learning activities your students use,
without affecting the reports generated for your students. The Activity Menu does not follow the sequence
presented to students, but rather allows you to select the activity and dataset you would like to see. Because of

this, the Activity Menu should never be made accessible to students.

Copyright © Imagine Learning, Inc.
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1. From the Home screen, click Activity Menu in the Start area (or click the Start tab on the left side of the
window, then click Activity Menu).

> start

Start student sessions or browse the activity menu

Student ‘

ih“ Sessions

2. Click Start Spanish Activity Menu.

Imagine Manager

Logged In: Mrs. Romero | Log Out | Hel

Start Spanish
Activity Menu I}

w Checking Progress

Viewing Group Reports

1. From the Home screen, click Reports in the Check Progress area (or click the Check Progress tab on the
left side of the window, then click Reports).

v Check Progress

View and print reporis or listen to student recordings

‘ QRecordings ‘

Copyright © Imagine Learning, Inc.



o Zelect o report type, then seiect the desred repor opfions.

2. Click the Group Usage Report. Group Reports show data for your entire class or another custom group you
have created.

Graup

Step 1: Select Report

Reporfs

Indiviciual Repaoris

3. Click the check box next to your class or the group for which you wish to generate the report.

Ak ‘ s Ameskcns Aementory
i .Immlaldn

4. Click the drop-down menu and select the language in which you would like to view the report.

Language

Privacy
For each student or
O Nome and stud
O Student D only
O Mo ideniifying irf

History

Oren[ |

French

Hmeng
Jopanese

Korzan
Poriuguess |Brozil)
Russan

Tagalog

Vietnamese

Chinese [Traditonal) |

|S|x|n'|sh I}

[ [ —

Frintout language: | el ——

(*) Complete histoty

Copyright © Imagine Learning, Inc.
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5. Select one of the radio buttons to specify the level of personal student information you want displayed on
the report.

Language

Printout language: M
Privacy
For each student on the report, include:
Mame and student ID
Student ID only
O Mo identifying information

History

Own[ = o
o A

@ Complete history

Imagine Manager

6. Use the radio buttons in the History section to specify the date range for your report.

Language

Printout language:
Privacy
For each student on the report, include:
® Name and student ID
O Student ID only
QO Mo idenfifying infermation

History
Qe
oo |

(_) Complete history

View Report

Copyright © Imagine Learning, Inc.



7. Click View Report. An Adobe PDF viewer will display the report in the same browser window.

Note: An Adobe PDF viewer must be installed in order to view reports.

GO Lisbge: WG Laaming
oy St

=]

herees
2

Viewing Individual Reports

1. From the Home screen, click Reports in the Check Progress area (or click the Check Progress tab on the
left side of the window, then click Reports).

. Check Progress

View and print reporis or listen to student recordings

Q Recordings ‘

Copyright © Imagine Learning, Inc.
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2. Under Individual Reports, click Individual Detailed Report. Individual Reports provide information
on unmastered skills for individual students.

— Step 1: Select Report
‘ Group Reporls
Home

|4 Group Usoge Repor

Start Individual Reporis

@ _
Check Progress
‘ i1

3. Click the check box next to the student for which you want to generate the report. You can select multiple
students to view multiple individual reports at once.

Imagine Manager

Step 1: Select Report
Group Reports

T
Cecilla | 112358 | spanish | Fre

@ | iz jM.onicﬂ imssa immm Fre

| ‘ Gomez | Ana | 10020]

‘ Ramce liana | 101857

| _ —
= | h salazar Aracell | 100887

4. Click the drop-down menu and select the language in which you want to view the report.
5. Select a radio button to specify the level of student information you want displayed on the report.

6. Click View Report. An Adobe PDF viewer will display the report in the same browser window.

Copyright © Imagine Learning, Inc.



Saving and Printing Reports

1. While viewing a report, an Adobe PDF control console will appear when you move your cursor into the
bottom portion of the report.

2. The two icons on the far left can be used to save or print the report, respectively.

Listening to Recordings

Imagine Learning stores the recordings that your students make as they play through activities so that you can
monitor their progress as they advance through the lessons. The recordings appear under the students’ names,
with the newest recordings appearing first.

1. From the Home screen, click Recordings in the Check Progress area (or click the Check Progress tab on

the left side of the window, then click Recordings).

2. Your class should automatically appear. Select the student and recording of your choice.

= i Romero, Leticia

m Ana Gomez
Té& Araceli Salazar

Word - tapa | 1173072012 5:21

Word -1emc:. 114302012 5:21
Word -Tite | -1 173072012 5:21
Word - pesoc -1 14302012 5:21
Word - pila .1 1/30/2012 5:21

Word - puse | 1173072012 5:21
e

Copyright © Imagine Learning, Inc.
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,l Activity_Grabasilabas
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| Activity Grabasilabas :I

| Activity_Grabasiabas |
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Imagine Manager

3. Click Play.

Search

= b Romero, Leticia

# ’ Ana Gomez

= h Araceli Salazar

Word -topa | 11/30/2012 5:21 PM | Acfivity_Grabasilabas

' 11/30/2012 5:21 FM Activity_Grabasliabas

Viord -Tio | 11/30/2012 5:21 PM | Activity_Grabaslabas |

Wiord -peso | 11/30/2012 5:21 PM | Acfivity_Grabasilabas

Word - pila 11/30/2012 5:21 PM | Activity_Grabasiobas

Viord - puse | 11/30/2012 5:21 PM | Activity_Grabasiabas

? Cecilia Aguilar

N Diego Morales

N -

@3 Exiting Imagine Manager

To exit Imagine Manager, click Log Out in the top right corner of the screen and close the web browser.

Logged In: Mrs. Romero | Log ﬁ_uT | Help

& Administrative Functions

Administrative users will see options in the Set Up area of the Home screen to set up Users and Organizations.

Users without administrative access will not see these additional options.

Start student s=asions or brows= the octivity menu
ﬁ‘ _ Student

SR & 5 Activity Menu ii Student Menu

\#» Check Progress

‘View and print reperte or Bten to student recordings

3 Reports Q Recordings

o set Up

Setup and students, users, e, and fcenses

*Sfudems ‘ﬁ Users H ‘ Organizations

Imagine News
w af Imagne Leamng

Imagine Blog

Need Help?

Follow Us

Copyright © Imagine Learning, Inc.



Creating New Users

This function allows administrators to create new accounts for teachers or other users who will be managing

classes, groups, or students.

1. Click Users in the Set Up area of the Home screen.

= SetUp

Set up and manage students, users, arganizatfions, and licenses

* Students ‘— & Organizations

2. Select the school or organization for which you would like to create a new user and click Create User... in

the right sidebar.

rator | Administrator | admin
zricas Elementary
lementary

ell Junior High

ilo Elementary

| Administrator

3. Enter the new user information and click OK.

TiHe {3 First Hame Last Name

Mr. Jenn Gorzalas
Display Mome ¢ Phche Mumbar

M. Gorzalee

Me. Gorzales English =
(uun| ) [TTrT

Copyright © Imagine Learning, Inc.
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Imagine Manager

Editing User Details

1. Select the user you would like to edit and click Edit User Details... in the right sidebar.

rganization

dministrator | Administrator | admin .Adminisfmtor
mericas Elementary

mero . Leticia . Mrs. Romero -Mnr_ Romero .. Teacher

1 Elementary

. Bell Junior High

2. Modify the information and click OK.

User Details

Tiile (1) First Nome Last Name

Mz, Leticia Romero
Display Name 7 Phone Murnibar

v —
AccountName § o

Nrs. Fomeso English -
Fossword 7 Confim Password

BERRARRS LI LT

QK Cancel

Moving Users to Different Groups or Organizations

Mrs. Romero

Taszks
Edit User Det
Moo

1. Select the school or organization containing the user you would like to move and click Move User... in the

right sidebar.

‘ganization
Iministrator Administrator | .admin Administrator

mericas Elementary

mero Leficia Mrs. Romero | Mrs. Romero Teacher
r Elementary

. Bell Junior High

Mrs. Romero

Tasks

Mowve User.
Delete Us

Copyright © Imagine Learning, Inc.



2. Select the new location and click OK.

Select a new location for this organization:
= Defoult Organization

Ctis E. Bell Junior High

!San Pablo Elementary |
Wirtual Institution

_8_5 |: ‘Cancel

Deleting a User

anization

rinistrator Administrator | admin Administrator |

ericas Elementary

Ieno | Leticia . Mrs. Romero | Mrs. Romero | Teacher

‘lementary

iell Junior High

Note: Students assigned to the deleted user will not be deleted. Instead, they will be moved to the

. . ) .
organization’s Unassigned group.

Confirm 2

Are you sure you wont to delete the 1 selected user
e

=) ) No

Copyright © Imagine Learning, Inc.

2. A window appears to confirm your decision. Click Yes.

1. Select the user you would like to delete and click Delete User... in the right sidebar.

Mrs. Romero

3
o
&
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Imagine Manager

Managing Organizations

The Organizations screen is used primarily by district-level administrators and shows the number of licenses used

and available for each school or organization.

Home Tuzed 950 avalag
h Ofis E, Bell Junicr High
R |
2used 950 avalabls
. Son Pable Elementany
]
et Buzed 250 avalable
h Virtual Instihufion
e - ]
4uzed 230 avalabls
W
Check Progress
Sat u;a

Organization Details

Creating Organizations

1. Click Organizations in the Set Up area of the Home screen.

= SetUp

Set up and manage students, users, arganizatfions, and licenses

* Students ‘ . ;R Users ‘ —

2. Select the organization under which you want the new organization, and click Create Organization... in

the right sidebar.

Default Organization

g & J
3% used 250 awvailable

{Las Americas Elementary |
[ i}

1
i 7 used 950 qvailable |

Otis E. Bell Junior High

[ J
2used #50 available
$an Pablo Elementary

i ]
8 used 250 available
Virtual Institution

I J

Organization Details

Licenses in Use 7
Licenses Available 950

Tasks

Create Crganizafion...
rganizafion De'yls...
Crganization...

Delete Crganzation ..

Install License...

Copyright © Imagine Learning, Inc.



3. Enter the school or organization’s information and click OK.

MName Imagine Leaming Elementary

Address 123 River Park Dr

City Frave
State ut
Tip 84504

Couniry (Uniled States

)

|| create an Administrator account

@ Allow this organizatfion fo use any or all unused licenses

O Limit this organization fo licenses

—

Cancel

4. Follow the steps previously explained to create groups and add users to the new organization.

Editing Organization Details

1. Click Organizations in the Set Up area of the Home screen.

2. Select the school or organization for which you would like to edit information and click Edit Organization
Details... in the right sidebar.

Default Organization

a =

i

P used

950 available
Las Americas Elermentary

il

il

7used 950 available
Ofis E. Bell Junior High

L

|

Zused #50 available
3an Pablo Elementary

I

|

Virtual Institution

3 used 250 available

I

i

4 used 250 available

Copyright © Imagine Learning, Inc.

Organization Details

Licenses in Use 7
Licenses Available 250

Tasks

Create Organization...
Edit Organization Details....
Move Crganization...
Delete Crganzation...
Install License...
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Imagine Manager

3. Modify the information and click OK.

Name ( Las Americas Bementary )

Address 171 River Avenue

City Provo
State uT
Tip 84508
Counfry USA
@ Allow this organizafion to use any or all unused licenses
() Lirnit this org o0 to 7 |Z|, licenses
Media Servers
Add
Remove
K Cancel

Moving Organizations

1. Select the organization you would like to move and click Move Organization... in the right sidebar.

Default Organization
(= I

32 used 250 available
{ Las Americas Elementary |
[ i
{ 7 used 250 available |

Otis E. Bell Junior High
L 1
2 used 250 available
San Pablo Elementary

i |
8 used 250 available
Virtual Institution

[ 1
4 used 250 available

Organization Details
Licenses in Use 7
Licenses Available 950

Create Crganization...

E Jrganization Details...

Move Crganzation...
Delete Organzation
Install License. .

-
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2. Select the new location for the organization and click OK.

Crganization

Select a new location for this organization:
= Default Organization

Otis E. Bell Junior High

: San Pablo Elementary I
Virtual Institution

QK D Cancel

Delete Organizations

1. Delete all sub-organizations and users contained in the organization you want to delete. (An organization

must be empty to be deleted.)

2. Select the school or organization you would like to delete and click Delete Organization... in the right

sidebar.

Default Organization

B E ]
3% used 250 available

h = i)

i Las Americas Elementary :

i I

{ 7 used 250 available |

Otfis E. Bell Junior High
L I
2used 250 available
San Pablo Elementary
[ )

8 uzed 250 available
Virtual Institution

[ ]
4 used 250 awvailable

Copyright © Imagine Learning, Inc.

Organization Details

Licenses in Use 7
Licenses Available 250

Tasks

Creote Crganization...
Edit Organization Details...
Move Crganizafion_..
Delete Organization...

Install License__.
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3. A window appears to confirm your decision. Click Yes.

Confirm <
6 Are you sure you want to delete this organization?
—
Yes E Na

Imagine Manager

Customer Support
For customer support, call 1.866.ILSUPPORT (1.866.457.8776)

or email support@imaginelearning.com.

Copyright © Imagine Learning, Inc.



The Group Usage
Report shows

Las Americas Elementary

Group Usage: Imagine Learning

My Students

Complete History

Romero, Leticia

TRU=Data §

REE: P @ R T+ .S

AU T 112358 317 0:00 13 16 46 15
- 111588 5:22 0:00 21 15 3.2 10
Gomez, Ana . .
Student Number: 100301 519 0:00 21 15 45 14
Herrera, Ricardo
Student Number: 566801 [ = BT L 2 U o iz
Morales. Di column indicates how
ISP much cumulative time 1° 16 4.2 13
Ramos. Lilana each student has spent in
Stucient Number: 101667 U= LG L 13 = "
Salazar, Araceli
Student Number: 100689 28 7 40 14
Class Average 5:08 0:00 20 16 4.1 13
The bottom portion
of the report shows
averages for the
entire group.
Created on 12/10/2012 11:22 AM Page 1/1
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Individual Detail Report: Imagine Learning Espaniol TRU=Data

REPORTS
(Complete History)

Student: Aguilar, Cecilia Usage

Student #: 112358 Total Time | Numberof | Average | Average Average

Spent Days Run |Usage on | Usage per | Time per
School: Las Americas Elementary (hr:min): Days Run | Week Week
Teacher: Romero, Leticia (min) (D::s} {m1I:}.
Class: My Students St 13 15 ’

culum Progress Details

1 10/10/2013 |Vocabulary mama, papa, hermana, hermano
3 ab Assessment 1 (10/10), la mesa, la rosa, mama, papa,
The Curriculum Progress Details ana, hermano
3 table shows how the student is  [ERIVNSI(TRLY;
4 doing in each skill, including the [JRIVEIUER]
5 date the lesson was taught and 0/10), E (10/10), 0 (10/10)
5 ulo
6 10/14/2013 | Letter Recognition a(10/10), e (10/10), 0 (10/10)
7 10/14/2013 |[Vocabulary Lo;?ammem 2 (10 /10), el conejo, el pez, el pajaro, el sapo, el
7 10/14/2013 |Letter Recognition A(10/10), E (10/10),1(10/10), O (10/10)
8 10/14/2013 |Letter Recognition a(10/10), e (10/10),i(10/10), o (10 /10)
9 10/14/2013 |Letter Recognition A(10/10), E (10/10),1(10/10), O (10/10), U (10/10)
o [aans v ey R L e
10 10/14/2013 |Letter Recognition a(10/10), e (10/10),i (10/10), o (10 /10), u (10/10)
12 10/14/2013 |Syllables sa, se, si, 50, 5U

The details that appear in this report
will vary based on the report selections
made in Manager. Options include choosing

a date range, viewing a complete history,
and viewing only unmastered skills.

* Bold text indicates that the student did not show mastery of the skill during assessment.

Page 1/1
Unmastered skills are bold.
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U ) _ -
) CTtZC® Imagine Rewards
Program

Start earning rewards for using Imagine Learning! In just three easy
steps you can sign up for the Imagine Rewards program.

Log in to Imagine Manager In the right column, click Click the Sign up

by launching Imagine the Sign Up button under button and complete
Learning on your computer Imagine Rewards. A unique the registration form.
and entering your own rewards page will open.

login and password.

Important:

You’ll need to repeat the steps the next day to activate your account, but on Step 3, instead of
clicking Sign up, you will click the Log in button. Log in and your Imagine Manager and Imagine
Rewards accounts are now linked!

© Earn great rewards

You will then earn points every time your students use Imagine Learning: 1 minute = 1 point. And for the
first 30 days, you will earn double points! So get your students using Imagine Learning right away, and
start earning rewards. You can check your point balance and redeem rewards at any time by logging in to
your Imagine Rewards account.

ytllﬂ]l!ultldllllu

Free Licenses

Imagine Learning Imagine Island TV series “Mike” talking Gift cards Imagine Learning
student licenses (26 episodes) plush toy 3D bookmarks

These are just a few of the rewards available. For a full list, please visit rewards.imaginelearning.com.

© Questions or suggestions?

Contact us at rewards.imaginelearning.com/contact.aspx
or email rewards@imaginelearning.com

WH/V10+ 812
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